How to use Basic Search.

Searching on the ADF Library webpage is just like searching Google.

You can also refine the search, save the search, save items and make lists, email an
item, cite the item and send it to Endnote and save the permalink for your referencing.
Let’s look at each of these options.

Here is a general video on basic searching in WorldCat Discovery.

Search on the ADF Library webpage

1. Go to the ADF Library webpage. Insert your search term in the Everything search

box and leave it as a basic Keyword search. Select the red Search button.
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2. Here you can see that there are 1,891,622 results for the search term ‘drug’ which is
far too many. It is recommended to sign in at this point so that you can use

resources when you find them. On the left menu, you can see Refine This Search.
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https://www.youtube.com/watch?v=HaPKaDmNKu0
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Refine your search
1. Refining your search by selecting library, language, date range, type of resource
and database allows you to find the most relevant resources. Below, we will select

each one of these to find the best results.

2. Whilst you can select to sort by a few options, it is best to sort by Library as this will

give you the resources available in the ADF Library first.
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3. In the Held by Library option leave it as Alcohol and Drug Foundation so that you

see the resources which you can access via the ADF Library.
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Foundation
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L Storage
L Departmental

4. Inthe Publication Year section, you can select the year range of resources you
would like and then Apply Year Range. Resources published between 2020 - 2021

have been selected.
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5. Inthe Language filter it is recommended to select English

~w Language

English (S75 795)
Portuguese ((r8)
Afrikaans (25)
Spanish (3)
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Bulgarian (7)

100008 p

6. In Format select the type of resource you would like to use. You can select more

than one. Here we are selecting Article.
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7. If you are researching, it is recommended that you select peer reviewed resources in

the Content Type section.

v Content Type
CJ Full Text
] Open Access
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Peer
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8. In the Databases section you can leave it as All in the beginning and refine later if
required. Here we have selected to see all the peer-reviewed journal articles
supplied by the Elsevier Science Direct journals. The list includes all the electronic

collections held by the ADF Library.
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9. So now, instead of 1,891,622 results, we have 804 more relevant results. To search in

a more detailed way it is recommended to select the Advanced Search.
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Journal: International Journal of Drug Policy

X 2020 through 2021

X English
Held by Alcohol and Drug Foundation
X Article
View full text !
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Save your search
1. To save your search you need to sign in. Select the Sign in option in the drop-down
menu. If you are unable to sign in, you may need to select the Join the ADF Library

option first. See the How to set your password information if you need help.
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2. When you are signed in, the Saved Searches option appears. Select Save Search on
the left.
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3. Confirm that this is the search that you want and select Save.

Save Search

Your Search: drug

Sort: Library

Group related editions: off

Held By Library: Alcohol and Drug Foundation
Publication Year: 2020 - 2021

Format: Article

Language: English

Databases: ScienceDirect

Content Type: Peer Reviewed

4. To see this and other saved searches, select View Saved Searches.
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Your Search: drug

Sort: Library

Group related editions: off

Held By Library: Alcohol and Drug Foundation
Publication Year: 2020 - 2021

Format: Article

Language: English
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Content Type: Peer Reviewed
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5. In your personal profile you can select your Saved Searches and then select the

‘drug’ search we just saved to be able to review the results.
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6. When you want to see your Saved Searches later, select it from the top menu.
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Save an item and use your personal lists
1. When you do a search, you will want to assess the results and save those resources

that are possibly relevant to be able to check later. Select the Save star in each
result that you want to add to a list.
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2. Here you can see that you have saved this result and that you have 4 items saved.

To see your saved items, select My Items in the top black bar.
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3. lItis recommended to create a list to which you can add items. Select Create List.

M Saved Searches My ltems (4

My Items (4)

o Delete your list of saved items before leaving a public computer. Your items
are visible to others temporarily. Create a personal list or save these items to an
existing persoconal list for later reference.

Select All Items

€© Create List =% Email B& Cite >C Move @ Delete

A geology of drug morals
by Cameron Duff




k. Complete the information as you like. You can select either to keep the list private or

make it public so that you can share it with others. Select Save.
Create a Personal List
* Required field

List Name: *

Drug

List Description:

Wiley Online Library resources for 2020-2021

Privacy *
Private
:] Only you can see this list.

Privacy *
Shared
[jl People can view, cite, and share your list with a sharable link.

5. You can create the list first and move the saved results to your list. In your My ltems
list you have 5 items. Select Move.

M Saved Searches =~ ¢ My ltems (5)

My Items (5)

0 Delete your list of saved items before leaving a public computer. Your items are visible to others
temporarily. Create a personal list or save these items to an existing personal list for later reference.
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6. Select which list you want the items to be in. Select List.

Move Records o

You are attempting to move:
5 record(s)

Please select a list:
O Drug
@® Drug list 2

Please note: These records will be moved to the
new list and will be deleted from the old list.

Select List Cancel

7. Those b items now appear in the selected list.

Drug list 2

Private (5 records)
showing how to move saved items to a list

& Edit & Delete

M Select All ltems ¥ Email 66 Cite 2C Move @ Delete

Clinical drug_investigation.

B eJournal, eMagazine
Database: WorldCat

8. There are now no items in your My Item list. It is empty as everything was moved.

My Items (0)

o Your record(s) were moved to Drug list 2.

o Delete your list of saved items before leaving a public computer. Your items are visible to others
temporarily. Create a personal list or save these items to an existing personal list for later reference.

Add records to your list

Your temporary list is empty. You can add and remove records on your list by clicking this icon on the search
result record: ¥y



9. To see your saved items in their list, select My Personal Lists from the top menu.
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My Items (0) eBooks Browse A-Z
Advanced search
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& You created a new personal list Drug.

My Account
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temporarily. Create a personal list or save these items to an existing personal list for later reference.
My Saved Searches

10. Here are your lists. You now have no items saved in your My Items list as they are
now in your ‘Drug’ or ‘Drug list 2 list.

M Saved Searches % My Items (0)

My Personal Lists

2 Lists
m Privacy Private Shared
Drug
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Wiley Online Library resources for 2020-2021

= Email Bk cite @ Delete
Drug list 2
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= Email ek Cite @ Delete

1. If you decide that you do want to share or email this list, you can edit it. Select the
‘Drug’ list title. Select Edit.

Drug

Private (4 records)

Wiley Online Library resources for 2020-2021

& Edit @ Delete

& Select All ltems =% Email Bk cite 2Z Move @ Delete

A geology of drug_morals
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12. Change the Privacy slider to Shared and select Save.
Edit List

* Required field

*

List Name:

Drug

List Description:

Wiley Online Library resources for 2020-2021

Privacy *
Shared
E] FPeople can wview, cite, and share your list v

13. This selection gives you a shareable link.

Drug
Shared (4 records)

Wiley Online Library resources for 2020-2021

Shareable Link: hittps_//fadf on. worldcat.org-443/list/17012189

Anyone with this link may access and view st confents while visibility is shared.

Copy Link & Edit & Delete

Cite an item
1. To cite your list of items, select All or the items you want to cite and Cite.
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2. Select the citation style you need and then copy and paste the resulting citations. It
is recommended to check these with the version of the style your institution requires.
To export the list of results to Endnote, or your citation management system, select

the relevant Export option.

Cite List ¢

4 Citations exist in Drug

Export: Copy & Paste: |APA 7th ed. ~
Select a citation style
« Export to EndNote ACS 3rd ed.
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N : ed.
Downloads a file for use in
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16/j.drugpo.202( Turabian (author - date) 9th ed.

4 Turabian (notes - bibliography) 9th ed.

AR =3
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3. Select the downloaded .ris file.

@ citation.ris

4. All the results should appear in your Endnote.
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Imparted References

5. If you just want to cite an item, select the title to open the record.

A geology of drug morals @ Delete
by Cameron Duff

[3 Article | & Peer-reviewed
Database: ScienceDirect

¢ AddNote



6. Select Cite.

QDI = Bl  =-

Advanced Search

Detailed Record M Saved Searches W _My items (0O

m Dy Link &= Email ¢ Save

A geology of drug morals
by Cameron Duff

[ Article | & Peer-reviewed

— Journal: International Journal of Drug Policy
S— Held by Alcohol and Drug Foundation

7. Select the arrow to view the citation options and select the one you need. It is
recommended that you check the citation with your required version of the style. To
export the citation to Endnote, or your citation management system, select the

correct Export option.

Cite a Record (

A geology of drug morals
by Cameron Duff

— = Article
pr— Journal: International Journal of Drug Policy
Export a citation: Copy a citation: [APA Tth ed. ~ ]

-
- EXpOI:l;tci ;EIJCEN,O,te;; . €®» Proofread the citation. Pay close attention to

capitalization and the formatting of names and
pages. The citation may indicate missing data
that yvou need to insert to complete your
citation. Copying and pasting may result in the
loss of indentation or formatting.

= Export to RefWorks =

Duff, C. (2020). A geology of drug morals
International Jouwrnal of Drug Policy. https//doil.org/10_10
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< >
Powered by EasyBib
8. Select the downloaded .ris file.
'.}E citation.ris
9. Your resource item should appear in your Endnote.
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Link to an item and create a permalink
1. To get a shareable link which will always take you straight to the item, select Link in

the top menu.

|GS Cite S Link &= Email ¥ Save

A geology of drug morals

by Cameron Duff
2] Article | & Peer-reviewed
m Journal: International Journal of Drug Policy
2. Copy the provided permalink and insert it in your referencing if required.

Share record link ©>

Share this record by copying this UWRL:

| hittps:/fadf_.on_worldcat.org/oclc/863 1601042 |

Email an item
1. To email your item, select Email in the top menu.

&6 Cite |°° Link ¥ Save

A geology of drug morals

by Cameron Duff
3 Article | & Peer-reviewed
Im Journal: International Journal of Drug Policy
2. Complete the fields and select Email record.

Email record €«

You are emailing the following record:

A geology of drug morals
— by Cameron Duff
e Article

Required Tield ~

Email Address({es) ™
| library@adf.org.au |

Separate individual emails by commas

Subject
|Geology of drug article |
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This might assist vou. Check it out]

o




3. You will receive a confirmation. Select OK.

Email record ©

Thank yvou. AN email has been sent to
library@adf.org.au.

4. The email will come from do-not-reply@oclc.org. You might like to let the person

know to expect it from this email address.

do-not-reply@oclc.org Geology of drug article
This might assist you. Check it out.

5. When the recipient selects the title link, they will go straight to the article record.

Geology of drug article

< < —
do-not-reply@oclc.org =
To ADF Library

This might assist yvou. Check it out.

A geology of drug morals
by Cameron Duff

International Journal of Drug Policy
Article | Peer-reviewed

ISSMN: 0955-3959
OCLC NMumber: 8631601042

Sent from Alcohol and Drug Foundation https://adf.on.worldcat.org/

6. When they select View full text, they will be asked to sign in. If they can’t sign in,
they need to become a free member of the ADF Library by completing the Join the
ADF Library form.

g6 Cite S Link & Email Yy Save
A geology of drug morals

by Cameron Duff

_b [Z] Article | & Peer-reviewed

Journal: International Journal of Drug Policy

Held by Alcohol and Drug Foundation
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